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It's EASIER than ever to get started with Microsoft Office 2010!

Navigate your way around the Microsoft Office 2020 suite without getting lost in too many details. Microsoft
Office 2010 Demystified shows you the ropes and explains the new, handy, and most popular functions of
each application.

Written in a step-by-step, tutorial format, this practical guide begins with an overview of the suite and the
universal features that can be used in all of the individual programs. Then, you'll drill down into the specifics
of Word, Excel, PowerPoint, Outlook, and Access. Detailed explanations and screenshots make it easy to
understand the material, and end-of-chapter quizzes and a final exam help reinforce key concepts.

It's a no-brainer! You'll learn how to:

Create great-looking Word documents●

Crunch numbers and get graphical in Excel spreadsheets●

Develop persuasive PowerPoint presentations●

Manage your email, tasks, calendar, and contacts with Outlook●

Build and manage Access databases●

Simple enough for a beginner, but challenging enough for an advanced student, Microsoft Office 2010
Demystified helps you master this powerful suite of applications.
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From reader reviews:

Mark Maney:

Now a day people who Living in the era just where everything reachable by connect with the internet and the
resources in it can be true or not demand people to be aware of each info they get. How a lot more to be
smart in getting any information nowadays? Of course the correct answer is reading a book. Looking at a
book can help individuals out of this uncertainty Information especially this Microsoft Office 2010
Demystified book as this book offers you rich details and knowledge. Of course the info in this book hundred
percent guarantees there is no doubt in it you know.

David Unruh:

Do you have something that you like such as book? The guide lovers usually prefer to decide on book like
comic, limited story and the biggest some may be novel. Now, why not seeking Microsoft Office 2010
Demystified that give your pleasure preference will be satisfied by simply reading this book. Reading routine
all over the world can be said as the method for people to know world far better then how they react towards
the world. It can't be said constantly that reading routine only for the geeky man but for all of you who wants
to become success person. So , for every you who want to start examining as your good habit, it is possible
to pick Microsoft Office 2010 Demystified become your personal starter.

Lauren Smith:

Your reading 6th sense will not betray an individual, why because this Microsoft Office 2010 Demystified
guide written by well-known writer whose to say well how to make book which can be understand by
anyone who read the book. Written inside good manner for you, dripping every ideas and producing skill
only for eliminate your current hunger then you still hesitation Microsoft Office 2010 Demystified as good
book not simply by the cover but also through the content. This is one publication that can break don't assess
book by its include, so do you still needing a different sixth sense to pick this!? Oh come on your reading
sixth sense already alerted you so why you have to listening to an additional sixth sense.

Tanya Wilson:

Many people said that they feel weary when they reading a guide. They are directly felt that when they get a
half parts of the book. You can choose often the book Microsoft Office 2010 Demystified to make your own
reading is interesting. Your own skill of reading expertise is developing when you such as reading. Try to
choose simple book to make you enjoy you just read it and mingle the feeling about book and reading
through especially. It is to be initial opinion for you to like to open a book and learn it. Beside that the book
Microsoft Office 2010 Demystified can to be your brand new friend when you're feel alone and confuse
using what must you're doing of these time.
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